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students for life”
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Introduction

Notre Dame High School owes its origins to a French woman, Julie Billiart, who in 1804
gathered together a group of women who dedicated their lives to the education of young
people. They bore the name of “Sisters of Notre Dame” and as numbers increased they set up
schools all over Belgium. In 1845 the first Sisters came to England and it was not long
before their presence was requested in Sheffield.

Four sisters arrived in Sheffield on a rainy day in July in 1855 and had difficulty finding their
house or even St Marie’s Church. Eventually they were directed to the Moor where the
‘Holy Green House’ had been acquired for them.

When the property became too small to accommodate them and their pupils, they bought two
semi-detached houses near the Old Glossop Road Baths, lying between Cavendish Street and
Convent Walk. Additions were made to the buildings in 1890, 1908 and 1913 and a very
successful school was conducted there. The numbers of pupils presenting themselves to the
Sisters of Notre Dame made further expansion necessary.

During the 1914 — 1918 war, “Oakbrook” on Fulwood Road, the former residence of Mark
Firth, was used as a convalescent home and when it became available in 1919 the Sisters
bought this property.

In 1935, what was described by the Sheffield Telegraph, of 23 November 1935, as a
“splendid new building”, was built on the Oakbrook site and it is this building, after some
additions and many changes, which forms a major part of the present Notre Dame High
School.

Cavendish Street and Oakbrook ran as separate schools until 1948 but after a few years,
classes were re-organised so that Cavendish Street became the Lower School Department and
Oakbrook became the Upper School Department.

In 1976 Notre Dame admitted boys for the first time and became a mixed comprehensive
school. In June 1988 the school left the Victorian building at Cavendish Street with their
memories and the ghost of the “White Lady’ but the school carries on the traditions and the
spirit of those first intrepid Sisters of Notre Dame and the many lay teachers who joined them
in later years helping to build the foundations of Catholic Secondary Education in Sheffield.

1995 was a year of celebration for all at Notre Dame. Together with the Sisters of Notre
Dame the school celebrated the 150th anniversary of the establishment of the order in
England. The school was privileged to be visited by Sister Ellen Geilty the Moderator
General of the Order (formerly a headteacher of the school) and twelve other Sisters. They
were pleased to find that whilst equipping students and staff for life and education in this
modern technological world, the school had continued to foster the timeless values of
worship and caring for others, promoted by their dedicated order. In January 1996 a new
Technology Suite was opened. New music facilities were completed in January 1997.

In September 1997 mobile classrooms were replaced by a block of eight new classrooms
incorporated in a building containing an open learning centre equipped with the very latest
information technology systems and library resources. In 1999 sports facilities were
improved by the construction of all weather pitches.



In May 2000 the school was visited by OFSTED Inspectors and received an outstanding
report. The school also became a Beacon School and subsequently a Leading Edge School.

During 2003 the Hallam City Learning Centre was opened on site. The stunning design of
the building is complemented by futuristic facilities for learning. Incorporated within the
CLC is a physiology laboratory/fitness suite. In 2004 a new suite of classrooms for history
was opened and in April 2006 five new science laboratories came into use.

In autumn 2005 the school was inspected yet again by OFSTED. During the school
inspection, inspectors were required to award 51 grades to judge the work of the school.
Extraordinarily, every one of the 51 judgements was ‘outstanding’, a remarkable achievement
for the school. Even more remarkably, the Section 48 Denominational inspection which
followed also awarded the judgement ‘outstanding’ in every single category. That year the
school was recognised as a ‘High Performing School’ by the DfES and was invited to apply
for a further specialism. In 2008 the school was again judged ‘outstanding’ in every category
and sub-category of the inspection framework.

Recently, the Local Authority wrote about the school, “There is a very positive ethos at Notre
Dame embodying the belief that all students are unique and of equal value. Staff work with
determination and commitment to abide by the school’s aim to build a caring inclusive
community which celebrates diversity in ability, disability, race and social class, and where
all children achieve their potential. There is a pervading sense of unity existing within the
school, which supports the gentle, caring relationships between all of those who are part of
it.” The School Improvement Partner Report states ‘The school is outstandingly effective’.

The school has moved a long way from 1855 to 2010 but it still retains the crest shared by
Notre Dame schools the world over with the words ..... ‘AH QU’IL EST BON LE BON
DIEU” (Ah, how good is the good God!) a favourite exclamation of St Julie Billiart who
based her life and work on faith in the goodness of God and creation.



School Dates 2011/2012

Autumn Term
Monday 5" September 2011 — Thursday 22" December 2011

Half-Term Holiday
Monday 24™ October 2011 — Friday 28™ October 2011 inc.

Christmas Holiday

Friday 23" December 2011 — Friday 6" January 2012 inc.
Spring Term

Monday 9" January 2012 — Thursday 5™ April 2012

Half-Term Holiday
Monday 13" February 2012 — Friday 17" February 2012 inc.

Easter Holiday

Friday 6™ April 2012 — Thursday 19™ April 2012 inc.
Summer Term

Friday 20™ April 2012 — Monday 23" July 2012 inc.

May Day Bank Holiday
Monday 7" May 2012

Half-Term Holiday

Monday 4™ June 2012 — Friday 8" June 2012 inc.

Five days will be staff training days. Two days have currently been set:
Friday 20" April 2012

Monday 23" July 2012



A message from the Headteachers

We are very pleased to welcome you to Notre Dame High School. We sincerely hope that
this Prospectus, our inspection reports, visits that you make to the school, and discussions
with staff, parents and students, will provide you with the information you require to satisfy
yourself that Notre Dame High School will provide the quality of education you want for
your child.

Notre Dame High School has a distinctive ethos based on Gospel values and expressed in our
Mission Statement. We believe that every person is unique and deserves the very best
opportunities. For this reason we emphasise traditional academic values and we put great
emphasis on the behaviour and appearance of our students. We offer students a happy, hard
working atmosphere and a stimulating curriculum. As our latest OFSTED report states
“Notre Dame is an outstanding school.... Students thrive in an atmosphere where each
is cherished as an individual and all are challenged and supported to achieve their best.
Throughout the school relationships are exemplary.” Inspectors made 39 separate
judgements about the school and every one was outstanding.

The school is recognised as being at the forefront of new methods of teaching and learning as
inspectors commented in 2008, “Teaching and learning are outstanding. This has come
about because of the strong determination teachers have to do the best for their
students.” The school became a Technology College in 1995, provided an Open Learning
Centre for students in 1997 and in 2003 opened the Hallam City Learning Centre on site. In
2006 the school was identified, again, as a high performing school by the DfES and was
invited to adopt a further specialism. In April 2006 the school was awarded the specialism of
Humanities in addition to Technology and Leading Edge. All of the facilities provide
students with excellent support for learning. Of course, the most important resource for any
student is the teacher. We are fortunate at Notre Dame High School to have very committed
and hard working teachers and other staff who demonstrate a remarkable degree of loyalty to
the school and personal support to students. The individual care, attention and
encouragement received by students is a feature of the school.

Gospel values such as peace, trust and, above all, love are reflected in our care of students
and in the strong emphasis we place on welfare and discipline. An inspection of the Catholic
life of the school and religious education, found that “The provision of Catholic education
at Notre Dame High School is outstanding. The school offers a rich range of innovative
and imaginative religious experiences, the quality of which is such that it continually
inspires students to reflect, consider and act upon gospel values. The school community
is calm and caring, creating an environment which is conducive to the spiritual and
moral development of all its members.” Teachers have high expectations of students both
in terms of academic work and behaviour and as a result students develop good learning
habits. As a Christian community we ensure that there are many opportunities for
reconciliation and personal support in time of need.

Within this prospectus we have attempted to give an idea of what Notre Dame High School is
like. This is a snapshot view and does not adequately reflect the quality of school life in this
caring and vibrant Christian/Catholic community.



Our students are very proud of their school. In turn, we are very proud of our students, their
work and achievements, and would welcome the opportunity to show you around the school.

If you would like any additional information, please contact the school.

iy | o Shast.

J M Conway J J Martin J Willis
Executive Headteacher Headteacher Headteacher



Mission Statement

“If you have love for one another, then everyone will know that you are my disciples”
(John 13:35 G.N.B.)

Each person is created by God to live with Him forever.
Aim — Gospel values through liturgical and other curricular experiences.
To achieve this aim the school will:

celebrate the Eucharist as the central act of worship for the Christian church;

ensure that Prayers are said daily;

arrange for all students to experience Religious Education;

provide the opportunity for all students to experience Gospel values in all aspects of school life.

All persons are formed, sustained and strengthened by the quality of relationships with others.
Aim — To build a caring community.
To achieve this aim, the school will:

actively promote good relationships based on mutual respect;
recognise and celebrate all types of achievement and endeavour;
ensure that students experience care, order and discipline;

meet the needs of all new members of the school community.

We believe that everyone is unique and of equal value regardless of academic ability, class, creed, gender,
race or wealth.

Aim: To enable all members of the school community to realise their potential.
To achieve this aim, the school will:

develop a well resourced, broad and balanced curriculum to meet the needs of all students;
promote excellence in all aspects of school life;
invest in the training and development of staff.

We believe that education is a moral transaction from one generation to the next and takes place in the
Home, the Parish, the School and the Community.

Aim: To develop links between Schools, the Parish, the Home, and the local wider Community.
To achieve this aim, the school will:

promote understanding and communal activity;
be welcoming and promote links with the wider community;
work in partnership with parents;

actively work towards developing communication and mutual support between the Parish and the
School.




The School Day

Lessons begin at 9.00am and a warning bell will go at 8.55am at which students must move
off to their first lesson. School ends at 3:35pm. There is a 20 minute morning break and a 55
minute break for lunch. Students will have 20 minutes form time with their form tutors every
day. On some days this will be before lunch and on others it will be after lunch (see the
information below). Unless the student lives very close to the school, the length of the break
does not allow them to go home. Students are supervised in school throughout lunchtime.

Morning

9:00 Lesson 1
10:00 Lesson 2
11:00 Break

11:20 Lesson 3

Lunch and form time

Times Y7,Y8, Y9 Mon - Wed Y10 & Y11 Mon — Wed
Y10 & Y11 Thu - Fri Y7,Y8& Y9 Thu —Fri
12.20-12.40 Form Time
Lunch
12.40-1.15
Lunch
1.15-1.35 Form Time
Afternoon

1:35 Lesson 4
2:35 Lesson 5
3:35 End of day

Year 7 students are escorted to the buses at 3.30pm.



School Buses

Transport is provided to and from school on a range of service buses from around our
catchment area. Passes are available for eligible students by applying to the Local Education
Authority and application forms are available in school. Further information on school buses
will be available to parents at the Summer Open Evening once a place has been offered.

Links with Primary Schools

“We believe that education is a moral transaction from one generation to the next and takes
place in the Home, the Parish, the School and the Community.”

Well before your child arrives at Notre Dame High School many activities are arranged
which ensure he or she is able to make a smooth and happy change of school. We work very
closely with your child’s primary school so that we can build on, and develop, the knowledge
and skills they have previously gained.

Notre Dame High School’s Primary Liaison Teacher visits each of the feeder primary schools
to meet all the students and activities are arranged for them which help them prepare for
secondary school.

In the summer term of Year 6, our new students will be invited to visit Notre Dame High
School for an induction day to meet their Head of Year, other students, and most importantly,
where possible, their form tutor who will be responsible for them during their first year in
school. They will spend the day in their new form. This induction programme continues in
September when all new students spend a further day with their new form and subject tutors
hence easing a smooth transition from their former schools. In addition, students from non-
feeder primaries will be invited to a half-day induction, as well as the full day since they are
not visited by the Primary Liaison Teacher.

Parents will also be invited to visit the school on the evening of the Induction Day in order to
meet and talk to senior members of staff, Head of Special Educational Needs and form
teachers, where possible, and obtain any further information they may need to have about our
school.

Working together with students, parents and primary school teachers we are sure we can
make the transfer a very positive experience for all students.



The Curriculum

“Teach them what is necessary for life”
St Julie Billiart

“We believe that all pupils are unique and of equal value regardless of academic ability,
class, creed, gender, race or wealth.”

The curriculum is the sum of the spiritual, academic and social experiences of our students.
The curriculum policy statement is an expression of our School Mission Statement
emphasising our shared sense of purpose. It is available from the school on request. The
curriculum at Notre Dame High School is organised to provide and encourage all our students
to take advantage of the wide range of learning opportunities available to them.

We want every student in our school to achieve their full potential.

All our students are expected to work hard and their progress is monitored regularly and
carefully.

We have recently completed a major review of our curriculum, in response to national
changes and to the changing needs of our students. As a result of consultation with students,
parents and staff, we have made the decision to change from a three year Key Stage 3 to a
two year Key Stage 3. You will find a description of the Key Stage 3 and Key Stage 4
curriculum overleaf. As a result of the gradual introduction of these changes, the experience
of each year group varies slightly.

Students who joined Year 7 in September 2006 (students starting Year 11 in September 2010)
made their choices about their KS4 curriculum in Year 9 and will follow this curriculum for
the remainder of Year 11. This is the pattern that we have followed since the introduction of
the National Curriculum.

Students who joined Year 7 in September 2007 (students starting Y10 in September 2010) are
also following our old pattern of a three year KS3 and a 2 year KS4. They also made choices
about their KS4 curriculum in Year 9 and will follow this curriculum for the remainder of
Year 10. However, they will be studying some GCSEs over two years and others more
intensively over one year. This allows them to make a further choice during Year 10 about
the subjects they will study in Year 11.

Students who joined Year 7 in September 2008 onwards (students starting Year 7, 8 or 9 in
September 2010) complete KS3 over a two year period and then have choices as to the
subjects they study during KS4. The courses on offer during KS4 are either one or three
years in duration. We term the one year courses ‘short fat’ as they are studied very
intensively over a short period, and the three year courses ‘long thin’. During Year 8, Year 9
and Year 10 students make choices about the courses they will study the following year. The
changes we have made to the structure of KS4 (and in particular the differing length of the
available courses) increase the breadth of choice available to students, by giving more time to
this phase of education, and by enabling us to tailor progression routes more appropriately to
students based on their needs. Students will be able to choose a wider range of GCSE courses
and other work related and work based courses.



Some may follow the same number of courses as they have done in the past, but will have
three years rather than two to complete them and others will be able to begin advanced level
study early in some subjects if this is appropriate.

The following section outlines the curriculum that will be followed by students during Key
Stage 3 and Key Stage 4.

Key Stage 3 Curriculum

During this Key Stage, all students follow a broadly common course of study in line with the
National Curriculum and have an entitlement to:

Religious Education
Mathematics

English

Science

History

Geography

Design and Technology
Art

Music

Physical Education

A Modern Foreign Language (French or Spanish)

In addition, students will follow an ICT course which covers the ICT national curriculum.

Students will receive Personal, Health, Social and Enterprise Education (PSHE) and
Citizenship Education within the core subjects listed above and through Alternative
Curriculum Days. This will be supported through form time and the assembly programme.

During Year 8 (and again during Year 9 and Year 10) students have the opportunity to choose
some of the courses they would like to study for Key Stage 4. Advice on how to choose
subjects is given and decisions are made by students, parents and staff working together to
ensure the best choices for each individual.

Key Stage 4 Curriculum

Students follow a common core leading to examination in:

Religious Education

English (and English Literature for most students)

Mathematics

Core Science and either Additional or Additional Applied Science

The majority of our students will also be required to take a technology subject and a modern
foreign language.

10



In addition to this core course, students will have some choices about what they study. These
courses will either be intensively studied over one year (‘short fat’ courses) or less intensively
over three years (‘long thin’ courses). The main choices are made during Year 8 (for the
following September) but depending on the courses chosen, students will also be able to
make further choices during Year 9 and Year 10 about what they will study the following
year. Over the period of KS4, the majority of students will be able to choose three courses
from the list below. Usually they will start one of these in each of Year 9, Year 10 and Year
11. Extensive support is given to help students make these choices. Courses with an asterisk
count as more than one choice as they are larger qualifications that are worth the equivalent
of more than one GCSE.

Students can choose additional courses from a range which usually includes:

e An additional language course (French, NVQ Business French, German, NVQ
Business German or Spanish)
GCSE Physical Education
Art and Design

Geography

History

Music

Drama

Performing Arts

Child Development

Life Skills

Foundation Learning Tier
Business

OCR National ICT

IT Diploma*

Leisure and Tourism

Health and Social Care
World of Work Program*

These last four courses are examples of the growing range of vocational qualifications that
we offer. Where students are not ready to start KS4 at the start of Year 9 we offer two
support courses (Life Skills and the Foundation Learning Tier). These one year courses
enable these students to successfully make the transition to KS4 at a pace that is appropriate
to them through a tailored program of support.

Everyone also follows a non-examined programme of Physical Education.

Personal, Health, Social and Enterprise Education (PSHE) and Individual Advice and
Guidance (IAG) are delivered within the core subjects listed above and through Alternative
Curriculum Days. This is supported through form time and the assembly programme.
Considerable resources are put towards supporting students making decisions about post 16
study or training — our philosophy of education is about ‘educating for life’, rather than just
the exams!
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All students will be able to follow at least six subjects to examination level and the majority
will be able to increase this to ten or sometimes more subjects.

Physical Education

Physical Education is taught from Years 7 to 11; GCSE PE is available and Sports Studies is
available as an A-level subject in the Sixth Form. Activities cover the full range of
traditional sports for both girls and boys including football, rugby, cricket, netball, tennis,
rounders, volleyball, athletics, badminton, trampoline, cross country running, gymnastics,
basketball, dance and hockey. Students who started in Year 7 from September 2007 onwards
receive their entitlement to two hours of timetable Physical Education each week.

Students may be taught in the gymnasium, hall, outdoors, on our astro turf facility or in our
well-equipped sports hall. We offer a wide range of lunchtime and after-school clubs,
including ski club, netball, football, rounders, athletics and hockey. Students from Notre
Dame win a variety of awards each year.
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Sixth Form Education

A large number of Notre Dame High School’s Year 11 students choose to follow post-16
education in our highly successful Sixth Form. Many students from other schools join them.
Students can choose from a broad range of Advanced level courses.

The majority of Advanced level students continue on to higher education. Notre Dame High
School has a proud tradition of students gaining places at Oxford and Cambridge as well as
many other leading universities. Furthermore, an increasing number of students are proving
successful in gaining employment opportunities with good prospects of career development.

Oakbrook House, the Sixth Form Centre, has excellent facilities both for study and
socialising. The Open Learning Centre (OLC) provides Sixth Form Students with a study
area and an excellent book resource. With additional ICT resources in the Hallam City
Learning Centre and other teaching bases, students can use the most recent technology in
their studies.

Careers and Guidance

Part of our responsibility is to help prepare students for life after school. We have developed
links with local businesses and industries and involve people from the business world in our
learning programmes.

All Year 11 students have a two-week work-experience programme. Students in Years 9, 10
and 11 are supported in considering the choices available and in the decisions they make.
Further guidance is given to Sixth Form students as they plan for their future courses and
careers after A levels.

Parents and students are invited to information evenings in Year 8, Year 9 and in Year 11,
where they have the opportunity to decide, together with the school, the most appropriate
action for the future.

There is a growing careers library within the OLC and careers software is available on all
networks throughout the school. Parents are always welcome to make an appointment to
discuss the choices available to their son or daughter.

The Connexions Service supports our school by:

e Providing up-to-date information on education, training and employment.

e Running group information and discussion sessions with students from Year 9
upwards.

e Offering individual careers advice to students in Years 8, 9 and 10 and particularly in
Year 11 when major choices have to be made.

e Working with parents to help them to help their son/daughter.

e Helping young people after they leave school.

e Giving extra support to young people with special needs.

We also have a Careers Assistant working in school one day per week to help students to
apply for or look at specific careers.

13



Since 2009/2010, the school has been using the online “Apply Sheffield” system to manage
progression between Key Stages 4 and 5. This should enhance your child’s decision making.

Assessment

One of our main concerns is the progress of each student. We have developed a system to
track the progress of every student in each subject across all years. This is based on
departmental assessment grades matched to challenging targets for each student.

We want to encourage good study habits from the start of Year 7, and to help develop these,
each student has a journal where they should record all homework that has been set. Parents
are asked to check the journal regularly and sign it each week.

There is also a space in the journal for parents to notify the form tutor if they have any
queries. The form tutors check each student’s journal every week.

Students are assessed regularly by written and practical tests, course work, assignments and
more formal examinations. Progress reports are provided every half term and full
information is available through e-portal. Parents’ evenings provide further opportunities for
parents and teachers to discuss the progress and development of the student. For further
information please refer to the School’s Marking Policy, available on request and via our
website.

Homework

This is seen as an essential part of every student’s life at Notre Dame High School.
Homework will be set regularly, though the amount and type will vary from subject to
subject. All homework will be recorded daily in the Student’s journal, which we ask parents
to monitor and sign weekly. We hope that you will support us by ensuring that all homework
that is set for your child is completed. For more information please refer to the School’s
Homework Policy, available on request and via our website.

Progress File

All students who leave Notre Dame at the end of their secondary education take with them a
Progress File. This document is a record of their achievements both inside and outside the
classroom e.g. participation in clubs, residential courses and work experience, as well as
academic achievements.

Progress Files are more than just a final document because they build on evidence collected
over the years spent at Notre Dame High School. The students are encouraged to be involved
in their own learning using self assessment and by regularly reviewing their progress with
their teachers. This helps the students to recognise their strengths and areas for development,
and to set goals for the future.

14



Religious Education

Students follow a course which incorporates areas of study cross-referenced with The
Curriculum Directory of the Bishops of England & Wales, which outlines the content and
scope of what is taught in religious education in Catholic schools and colleges.

The aim of Religious Education in Catholic schools is to:

e Promote the knowledge and understanding of Catholic life and faith (Learning about
Religion), along with;

e an understanding of the response of faith to ultimate questions about human life, its
origin and purpose (Learning from religion).

In Notre Dame High School, teaching is rooted firmly within our Catholic Christian tradition
while remaining open to and respectful of the beliefs and practices of other faiths. The study
of religious education in all schools is crucial to develop a religiously literate community who
have the knowledge, understanding and skills — appropriate to their age and capacity — to
think spiritually, ethically and theologically, and who are aware of the demands of religious
commitment in everyday life. The aim of Notre Dame is to promote the dignity and freedom
of every person as created in the image and likeness of God and draw out of young people
their God given potential to enable them to fulfil their unique role in creation within the
human community.

To be successful, religious education must include analysis and reflection, critical
appreciation of sources and examples, and a real sense of progression through the different
stages of education. The systematic teaching of the Catholic faith in our schools will enable
our young people to find their roots in the Catholic tradition and to do so with confidence and
pride. Most importantly, of course, they may discover Jesus Christ as their personal saviour.
As Pope John Paul Il often said we must contemplate the face of Christ. From this
understanding comes the capacity to engage in informed dialogue with children and young
people of other faiths. This is the basis of their future contribution to social cohesion.

In Religious Education by focusing on the two attainment targets, the department aims to:

e Develop a knowledge and understanding of different beliefs, practices, teachings and
sources of authority.

e Develop a knowledge and understanding of celebration and ritual.

e Develop a knowledge and understanding of social and moral practices and ways of

life.

Reflect on and critically analyse the students, and others, beliefs and values.

Reflect on, analyse and evaluate questions on the meaning of life.

The department will address the mysteries of faith, of God and his saving will, the central
place of Jesus, our Saviour, present in the Church, the source of our faith and model of
Christian conduct.

In Years 7 to 9, the Religious Education programme is based on the requirements of the

Curriculum Directory.  Special emphasis is placed on encouraging respect for other
denominations and faiths, and on exploring issues of justice.
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In Years 10 and 11, students follow the AQA GCSE Religious Studies course, during which
they prepare for two examination papers. In the latter part of Year 9 and then in Year 10 they
study Christian Ethics and in Year 11 they will study Catholic Christianity.

Many students choose to follow an A or AS-level course in Religious Studies (Philosophy of
Religion and Ethics). All students who do not do the full A-level in Year 12 and 13 will
follow a programme of ‘Core’ Religious Education. In the Core groups they will either
complete an AS Religious Studies course in Philosophy and Ethics over two years or
complete the new NOCN Religious Studies course approved by the Bishops of England and
Wales.

The Spiritual and Religious Life of the School

Notre Dame is a vibrant, worshipping community. We provide a wide range of spiritual and
religious experiences throughout the course of the academic year and indeed across the five
years that a student will spend with us.

In this school students will experience:

e Daily prayer at the beginning and end of the day in addition to form prayers during
registration.

e  Services to mark the special times in the Church’s year e.g. Christmas, Easter and Ash
Wednesday.

e  Weekly Religious Assemblies.

e Voluntary Mass on special occasions.

A Mass every year for each year team including a special Celebration Mass in Year 11

and Year 13. In Year 8 students prepare and participate in a class Mass.

Penitential, Advent and Lenten services.

A day of reflection led by the Chaplaincy team in Year 7, 8, 10 and 12.

CAFOD Day to explore issues of poverty and justice in Year 10.

Shoah service with Year 9.

A Visit to Beth Shalom — The Holocaust Museum, in Year 9.

Students will also be given the opportunity to participate in;

e The Diocesan Pilgrimage to Lourdes in Year 10 to 13.
e Residential weekend retreats in Year 10, 11, 12 and 13.

The Chaplaincy Co-ordinator

We are fortunate to have a permanent Lay Chaplaincy Co-ordinator in school — Geraldine
Houlton.

Geraldine is supported and works with two Chaplaincy assistants, Rachael Wood and Clive
De Silva, a student from Sheffield University. The aim of the team is to support everyone in
the School community in their journey of faith. Specifically the team aims to encourage our
students and everyone in the community to fully participate in all of those activities
associated with Chaplaincy and contribute to the planning and preparation in advance.
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Links with the Community

As part of our community liaison programme we work closely with parishes and families and
encourage students to become parish representatives to help keep us in touch with what is
going on in the parish and keep the parish in touch with the activities going on in school.

All students, families and friends of the school are invited to take a full part in our parish
liaison programme as part of celebrating our school and parishes within the community.

We have made a Covenant with the Poor and work closely every year with CAFOD and St
Wilfrid’s Drop In Centre to raise awareness of issues of poverty in school, campaign for
justice and provide practical support. Fundraising for these charities and the Good Shepherd
fund is a major part of school life every year.
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Pastoral Care and Discipline

“All persons are formed, sustained and strengthened by the quality of relationships with
others.”

Students can only be expected to achieve their full potential when there is support for their
welfare and personal development. We want our students to achieve not only their academic
potential but also to develop into people with well-developed social skills who are ready to
take their place as Christians in society. Both pastoral care and relationships were described
as excellent in our most recent OFSTED inspection.

Our system of pastoral care is based on the form tutor group and the form tutor will often be
your first point of contact. Form tutors and other staff work closely with Heads of Year, and
a Deputy Headteacher who has overall responsibility for Student Services.

Anti-Bullying and Behaviour Policies

Our anti-bullying policy encourages consideration for the feelings of others and develops an
awareness of the consequences of hurtful and thoughtless acts.

As a Catholic School living by Gospel values we want to create an environment where each
student experiences these values and where everyone feels comfortable and safe.

The Notre Dame High School Behaviour Policy promotes respect for the classroom and the
wider environment. Copies of our policy are available to view from the school on request
and via the website.

By accepting a place at Notre Dame High School for your child you automatically accept the
policies of the school including the Behaviour Policy. These are updated from time to time
and your comments and suggestions are greatly appreciated.

Special Educational Needs

We believe that all our students should have access to the full range of curricular
opportunities. Individual needs are met through the use of differentiated materials and a
personalised approach. There are some smaller groups in the core subjects which cater for
students with learning difficulties. Support is offered to students with other problems in a
variety of ways e.g. clubs, reading groups, writing and spelling programmes, help and advice.
Parents are encouraged to work with the Special Needs staff to encourage the student’s
development.

There is an integrated resource for up to eight students with physical disability — these
students are fully integrated within the school and are encouraged to take part in all activities.
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Attendance and Punctuality

Our students have excellent attendance and punctuality records and we ask for your support
in maintaining these.

Parents/Guardians should inform the school of illness on the first day of absence. All
absences from school must be explained in a dated and signed note on page 21 of the journal.

Wherever possible, we would ask that medical and dental appointments be made outside
school hours, but when this is not possible the student should sign out on leaving school and
sign in on his/her return. For reasons of safety it is important that the school knows where
your child is at all times.

Holidays

Please DO NOT arrange holidays in term time, as this can hinder the progress of your
child. In extreme circumstances, parents may request permission from the Headteacher
who may give permission. This is NOT an automatic entitlement of parents.

Pastoral Support

A Pastoral Administrative Team works with the Support Progress Team to help them carry
out their responsibilities. The Student Reception (Medical Room) is staffed throughout the
school day and helps students who are ill or have day-to-day enquiries.

IlIness of a Student in School

If your child is unwell, he/she should tell a teacher. If the student is very ill or has had an
accident we will contact you and ask you to arrange for them to be collected from school. It
is vital, for this reason, that we have a telephone number where a parent can be contacted and
that the school is notified if this number changes. On the rare occasion where a student
requires an ambulance, the paramedics will accompany the child to the hospital where we
will have arranged for a parent to be present.

No student will be sent home unless we know someone is at home or parents are able to make
alternative arrangements.

Medicine and tablets which need to be taken can be left at Student Reception providing they

are clearly labelled with the original prescription label. Students are responsible for taking
their medicines and should understand the correct dosage.
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Sex Education

“All persons are formed, sustained and strengthened by the quality of relationships with
others.”

Introduction

The 1988 Education Reform Act stated that schools should provide a curriculum which
promotes ‘the spiritual, moral, cultural, mental and physical development of students...and of
society, and prepares such students for the opportunities, responsibilities and experiences of
adult life.’

This is re-emphasised in the 1993 Education Act which requires that sex education be
provided as part of the secondary school curriculum as it is an integral part of the growth and
development of students and cannot be neglected if the school is to fulfil its statutory
obligations.

It is the responsibility of schools in partnership with parents to provide all students with
accurate information about health matters, to help them clarify attitudes and values which
influence choices and to promote the acquisition of healthy patterns of behaviour.

The Church’s teaching on sex education from the Second Vatican Council supports the
provision to our young people of positive and prudent sex education as this is part and parcel
of the total formation of a person. As Pope John Paul stated, “Sexuality is an enrichment of
the whole person — body, emotion and soul”.

The Educational and Theological justification for providing Education in Sexuality to
our Children.

There has been and is a rapid change in our society and the whole moral culture. Our
children need to be given positive guidance in order to understand and cope with these
changes and the pressures that will come to bear on them. In giving positive education it
allows them the potential to develop while enabling them to understand and appreciate
dangers and risks. They will have the knowledge, skills and understanding on which to base
informed decisions.

Sexuality is a fundamental component of the personality, of communicating with others, of
expressing human love. It is an integral part of the growth and development of a persona —
spirituality, intellect, morality, socialisation, and culture. If, therefore, it is an intrinsic part of
human development, students need to develop knowledge, skills and understanding in order
to prepare for their future in society whilst still acknowledging the values of the Gospel. In
this way they can achieve the most complete formation possible, and be prepared to adopt an
adult role in society.

The Church states that in looking at Education in Sexuality it allows students to appreciate all
their human gifts and encourages them in genuineness, warmth, trust and security.
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We all have a role to play in order to help our children make sense of our world.

Parent

School Church
The Role of the Parent

As a school we believe that partnership with our community and our parents is of vital
importance. Notre Dame High School cannot function successfully for your child without the
support of parents, and parents play the primary role in their child’s development. We wish
to support parents by providing their children with a caring environment in school, which
contributes to a balanced educational programme in the widest sense.

The Education in Sexuality programme is, therefore, “supportive to the developmental
process taking place in young people”, presenting information whilst balancing that with
moral principles and the teaching of the Catholic Church.

Parents are encouraged to have a look at the programme we are delivering and, if they would
like to discuss issues with their children but feel they need more information, we can provide
them with resources or give them contact numbers.

As stated, we believe in a strong, supportive partnership with parents. Parents however do
have the right to withdraw their children from the Education in Sexuality programme. We do
believe, though, that in order to remain true to our mission statement as parents and as a
school, our children’s ‘total formation’ is a moral transaction from one generation to the next.

Aims and Objectives:

The fundamental aim of sex education is the development, growth and journey of the whole
person towards becoming ‘fully alive’ as a unique creation made in God’s image.

Objectives of Education in Sexuality
The objectives set out below are drawn from the Bishops Conference.

e To have an awareness of where students/children are, in their knowledge and
understanding, so that their concerns can be identified.

e To engender growth in self respect and self worth, recognising that each of us is created
in the image of God.

e To explore the meaning and value of life, and give some appreciation of the values of a
family life.
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To enable pupils to have some understanding that love is central and the basis of
meaningful relationships.

To enable students to have some understanding of themselves, their own bodies, their
emotional development, as they grow and change and have an awareness of fertility, the
constant fertility of the male and the cyclical fertility of the female, and the changes in
feelings the monthly cycle brings.

To encourage students to become aware of their attitudes and values, and have a sense of
responsibility for themselves.

To enable students to reflect on their relationships and recognise the qualities that help
relationships to grow and develop positively.

To have some understanding of, and to give sensitive consideration to, the beliefs,
values and cultures of others.

To provide a forum where students can share their concerns and offer a climate of
support where they know that they will be listened to sensitively.

To correct mis-information in order to help students be aware of peer, social and media
pressures, where necessary.

To help with careful consideration of contraception and family planning, bearing in
mind the Catholic Church’s stance on contraception.

To give students an awareness of where they might seek help outside school.

To explain the process of human procreation.

To enable students to recognise the importance of the choices they make and that they
are responsible for the decisions they take.

To help with the careful consideration of, and teaching, on homosexuality.
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Uniform

Bottle green V-neck jumper with school badge.
School polo shirt or plain white tailored shirt to be worn with a tie (not polo shirt).
A school tie (worn with shirt collar fastened and tie done up).
Black school shoes: flat or low heeled, full shoe covering all of the top of the foot.
o No trainers or shoes that look like trainers.
o No ballet pump type shoes or plimsolls.
Black Trutex style trousers for boys.
Bottle green skirt or black Trutex style trousers for girls.
Plain black belt (if worn).
Warm, waterproof coat, not a short jacket.
o No denim, cord, canvas, leather and no conspicuous logos.
o No tracksuit tops or bottoms.
o No hoodies.
Students are not allowed to wear coats in class.

In cold weather scarves and hats may be worn but not shawls (no football scarves or
hats).

No jewellery may be worn, with the exception of one pair of small stud earrings, a
religious medal or cross on a chain. No rings or bracelets.

The school does not allow extremes of hair fashion i.e. no lines, cuts, patterns, shaved
heads, or obvious dyeing of the hair. Please check with school first if you are unsure.
Hair should look natural.

Hair must be kept tidy in the interests of safety (long hair tied back).
No marks/cuts allowed in eyebrows.

No obvious fake tan.

No detectable make-up (if it’s obvious it’s too much).

No nail varnish/nail extensions.

No tattoos or body piercings.

School bag; preferably a rucksack, which is better for backs. Bags must be waterproof,
large enough to accommodate A4 files and textbooks and be able to fasten.

o No fashion handbags i.e. with short handles/buckles/padlocks.

o No camouflage or animal print/skin effect bags.

PE/Games Kit

A house colour PE polo shirt.

Plain black shorts or black tracksuit bottoms.

Green school sweatshirt.

White or black socks.

Sports trainers.

Some activities will require that pupils bring a towel for showering.
Shorts/t-shirt should not be football strip.

WE ARE A STRICT UNIFORM SCHOOL
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NB: Students wearing incorrect uniform may be SENT HOME to change. Please accept the
Headteacher/Deputy Headteacher’s decision on all uniform matters.

For further detail please go to:

http://www.notredame-high.co.uk/ourschool/policies/policies.shtml
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Our Contract

From September 1999 we have been required by law to request parents/guardians to sign a
Home/School Agreement, although Notre Dame High School has had such an agreement for
several years. This is an example of the form we will ask you to sign.

HOME/SCHOOL AGREEMENT
THE STUDENT

| shall do my best to:

attend school regularly and punctually;

bring the necessary books and equipment;

do classwork and homework to the best of my ability;
use my journal to organise my time and meet deadlines;
be polite and respectful to others;

help to look after the school environment.

Signed .....coocveiiiiiiiiiiiiiiiaiinn (Student)

THE PARENT/GUARDIANS
I/We shall do our best to work in partnership with the school by:

e supporting the Catholic ethos of the school;

ensuring that my child attends school regularly (full attendance avoiding holiday/leave
of absence requests during term time), arrives on time and is properly equipped;
supporting the school’s policies and guidelines concerning school dress and behaviour;
supporting my child with homework or home learning;

checking and signing the Journal each week;

attending Parents’ Evening and discussions about my/our child’s progress;

informing the school about any concerns or problems that might affect my child’s work
or behaviour.

Signed ....ccooviiiiiiiiiiiiiiiiinin. (Parents/Guardians)
THE SCHOOL
We will do our best to work in partnership with you by:

e  caring for your child’s safety and well being whilst in school;

e ensuring that your child achieves his or her full potential as a valued member of the
school community;

e providing a balanced curriculum and meeting the individual needs of your child;

e achieving high standards of work and behaviour through building good relationships and
developing a sense of responsibility;

e  keeping you informed about general school matters and about your child’s progress.

Signed ....ccoovviiiiiiiiiiiiiiiinin (Head of Year)

25



General Information
Visiting the school

All parents visiting the school are asked to go to the main reception, located in the City
Learning Centre, so that we can contact any members of staff you may wish to see. Unless it
IS an emergency, please telephone for an appointment before arriving at school if you wish to
see a particular member of staff. If you arrive at the school without an appointment you may
have to wait or make a future appointment.

Parents’ Evenings

These are held at least once a year for each year group. Members of the teaching staff will be
present to update you on your child’s progress.

Newsletters

Online newsletters are produced regularly by Notre Dame High School. These are full of
information about the school and are also a good opportunity to celebrate the achievements of
students and staff.

Please let us have any interesting items which you think might be included.
E-portal for parents

Notre Dame High School has an excellent reputation for our innovative use of New
Technologies. One award winning new development called e-portal improves
communication between home and school and helps parents monitor the progress of their
child more closely, helping them support their children’s learning even more.

Our parents have live access to their child’s information on our school database system over
the internet. This means, over a secure account accessed by a user name and password, they
can view information including:

The contact and address details we hold.

Their child’s timetable and teachers.

Attendance data.

Assessment levels including half-termly effort monitoring grades and half-termly
attainment levels, colour coded in traffic light colours to indicate progress towards
targets.

e Records of behaviour incidents or ‘events’.

e Digital copies of letters sent about children.

¢ Digital copies of subject reports to parents.

This means that parents can check on their child’s progress as often as they want and always
feel up to date with any issues surrounding their child.

Alongside this are the parents’ web pages where there is lots of useful information about
using e-portal and how parents can support their children’s learning from home.
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To access the system go to the school website and click on the ‘parents’ tab. Parents are sent
a user name and password when their child starts school.

Letters to parents

We occasionally send letters home to you by hand. A full record of these is kept by the
student in the back of their journal. Parents should read journals weekly and sign to say that
letters have been received.

Class Groupings

Students are placed in mixed ability tutor groups in Year 7. Tutor groups are drawn up after
full consultation with primary school teachers and great care is taken to ensure students are
able to identify with their form tutor group as quickly as possible. Occasionally the
composition of tutor groups may need to be changed. Subject groupings may change as your
child moves through school. Many subjects prefer to group children by ability once they
enter school. In Years 10 and 11 groupings can be determined both by option choice and
ability. Years 12 and 13 are open to students who wish to apply to extend their education in a
vibrant Christian environment and have the ability to follow a Sixth Form course. Groupings
in these years are dependant on the courses followed.

Books and Materials

It is important that students treat school books and other learning materials carefully. Books
are loaned to students and we expect them to be covered by the students. If they are lost or
defaced a charge will be made for their replacement.

Parents should provide students with writing and mathematical equipment (which can be
bought from the school). Tippex or any other solvents should not be brought into school.

As your child will have books and equipment to carry each day it is important that they have
a strong bag. Please consider the size and construction of the bag as it should be large
enough but not oversized, and capable of being carried without causing strain to back or
shoulders.

Trips and Visits

We organise a wide range of educational activities which contribute to the school curriculum.
From time to time educational visits are arranged in school time. You will be asked to sign a
permission slip agreeing to the visit and to a code of behaviour whilst on the trip. Normal
school policies including behaviour still apply and you may possibly be asked on occasions

for a voluntary contribution towards the cost. We hope that if you can, you will support us on
these occasions.
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School Meals

A wide range of food including vegetarian options are available in school. A light breakfast
is available from 8.25am until 8.45am in the Dining Room each morning. If you require a
free school meal you must contact the Local Education Authority for an application form.
We encourage you to apply if you are eligible as this benefits you and the school. Students
who qualify for free school meals also qualify for 50% reduction in the cost of one set of
school uniform. Packed lunches may be brought in if you wish, but an excellent range of
food is available in the school cafeteria. The Sixth Form are catered for in the cafeteria area
of their common room.

Pupil Images

It is the policy of the school that still photographic, digital photographic, including CCTV
footage, webcam and video imagery may be used for:

e Internal display e  School visits

e Notre News e  Training purposes within and outside
e  The school Website school

e  Other press situations e OFSTED and other inspection
e  School prospectus material

e  School plays and concerts e  Or other similar activities

e Residential activities

All images will form part of a student’s personal data under the Data Protection Act 1998.
Pupils’ names may accompany their picture.

All images used of a student will be appropriate.

Parents must inform the Headteacher in writing if they refuse permission for the use of their
child’s image as agreed by the school. Otherwise it will be assumed that permission is given.

Further details of these policies can be supplied on request
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Child Protection

The Children Act (2004) puts a duty on all Education Service staff to report any concerns that
they may have that any child may be suffering significant harm, particularly as a consequence
of possible abuse. The Department for Education requires each school in the country to
nominate a senior member of teaching staff who will have special responsibility for Child
Protection. In Sheffield, this member of staff is known as the Child Protection Liaison
Officer (CPLO). They have attended training and can be trusted to deal with these matters
with professional confidentiality. In this school Mrs Brown is the Child Protection Liaison
Officer.

As required by the Children Act (2004), the DfE and associated guidance, this school has a
policy on Child Protection, which has been agreed by the Governing Body.

The school also has a duty to collate basic information such as who has parental
responsibility for a child etc, to pass this information to the statutory agencies (Police and
Social Services) if so requested, and to co-operate with these agencies to the best of their
ability to safeguard and promote the welfare of the child. Multi-agency partnership is vital.

With this aim we have regular meetings at which the welfare of individual students is
discussed and it is possible that your child may be discussed in this way on occasions. We
will always seek to work in partnership with the parents of our students and try to ensure that
parents are fully informed of, and participate in, any action concerning their child. However,
if there is a conflict of interest, the welfare of the child must be the paramount consideration.

Under the new guidance issued in 2000, the Government has extended the provision of
services for children in need of support and their families. This is an entitlement for all
relevant children and families who need a little extra help. The CPLO has received training
in this entitlement and may contact you to discuss how they could help you to access this
support if you so wish. However, you may be assured that you would always be fully
involved in any attempt to secure this help for you or your family.

Should you wish to discuss Child Protection, provisions for children in need, the safety of

you child or, indeed any other topic involving your child, please feel free to contact the
school.
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Drama

The school is expanding its opportunities within drama and the performing arts for the
students. Currently GCSE and A-level Drama are well established courses. In addition, as
of September 2010, the school is introducing into the curriculum drama and dance in Years 7
and 8 whilst offering for Years 9 to 11 the option of taking the BTEC in Performing Arts
award. This qualification which combines drama, dance and music is a double GCSE-
equivalent award and is proving to be very popular.

The school is equipped with good lighting, sound and multi-media equipment. That said,
however, there are plans to completely refurbish and modernise the existing facilities which
will allow much greater flexibility and technological support for our students and be a
significant enrichment to the teaching of drama in the school.

Outside of lessons students are encouraged to join extra-curricular drama activities and to
become involved in productions. These have included in recent times, “A Grimm Night for
Hans Christian Andersen”, a student-directed version of “The Taming of the Shrew” which
was highly acclaimed as part of the Shakespeare School’s Festival and the current production
of “The Wizard of Oz”. Such opportunities allow students the opportunity to gain valuable
drama skills and enjoy the discipline of performance.

Students are given the opportunity to take advantage of various theatre visits throughout the
year.

Music

Part of the Performing Arts Department, Music is housed in a dedicated suite of rooms
adjacent to Oakbrook House. The accommodation includes two teaching/rehearsal rooms
and two individual teaching/private study rooms.

All students take Music in Year 7 (one hour per week) and in Year 8 (two hours per week).
The course explores a series of topics through listening, performing and composing. Music
technology is introduced to students in performing and composing tasks. The topics are Find
Your Voice, Ingredients, Cycles, Making Arrangements, Working in Harmony, Voices
Together, Ragtime, Rock’n’Roll and Repetition and Contrast. At the end of Y8 students may
opt to continue Music to GCSE level in Year 9 and Year 10 and, beyond that, there are
further options in Year 11, Year 12 and Year 13 to take the subject to AS and A2 levels.

The school is known for the high standard of its extra-curricular ensembles. These include
choirs, an orchestra, wind bands and a number of smaller ensembles. In addition to weekly
lunchtime rehearsals, workshops provided by visiting musicians are periodically arranged for
the benefit of the various ensembles.

Annual performances include an Autumn Concert, Advent Carol Service, Prize Giving and a
Spring Concert. In most years the Performing Arts Department have produced a stage
musical. The most recent productions have been of “Grease” (2006) and “A Grim Night for
Hans Christian Anderson” (2009). An important contribution is made to the worship of the
school and to events of a charitable nature. Occasionally the ensembles visit the school’s
contributory Primary schools to give short concerts.
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Around 130 of the school’s students have individual lessons on instruments in school each
week. Eleven peripatetic teachers visit the school covering between them singing, flute,
clarinet, saxophone, violin, viola, cello, double bass, guitar, electric guitar, bass guitar, the
brass family of instruments, percussion/drum Kit, electronic keyboard and piano. The
majority of lessons are provided by Sheffield Music Service staff but the school does not
participate in the Music Service’s direct billing scheme. All administrative matters, including
the payment of fees, are dealt with by the school itself. Instruments may be available for loan
from the Music Service or from the school but most students have their own. Fees for lessons
are £10.66 for a twenty-minute individual lesson. In line with general school policy,
financial assistance is available for families where children are in receipt of free school
meals. GCSE and A-level Music students receive free tuition on one instrument.

Further information about Music at Notre Dame is available from Mr Wilkinson (Head of
Performing Arts).

Out of School Activities

Notre Dame High School values the importance of widening students’ horizons and visits to
places of interest are a feature of many subject departments. These visits are sometimes to
places in Sheffield but are often further a field.

Examples of visits:

Biology Fieldwork.

Year 7 Field Trips.

Geography Fieldwork.

Year Group Retreats.

Visit to Strasbourg.

Visits to Business/Industry.

History Visits to France.

Theatre Trips.

Art Gallery Visits.

Duke of Edinburgh Award Scheme.
World Challenge Trip.

Trip to Barcelona.

Visit to Iceland.

Rowing, climbing and other sporting activities.
Visit to Beth Shalom Centre.

Clubs and Workshops

Students and staff are involved in a wide range of cultural, social, recreational and religious
activities.

Extra-curricular activities at lunch times and after school involve a wide range of clubs and

workshops, including Duke of Edinburgh’s Award. All activities take place subject to
demand and the resources available, and may change from year to year.
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Typical examples include a range of sports clubs, music groups, drama, justice group,
revision classes and other subject related groups.

Friends of Notre Dame (F.O.N.D)

The Friends of Notre Dame was formed to support the social and educational needs of the
school. It is a group of parents and staff who meet to plan events where staff, parents and
students can socialise and raise money to provide for extra curricular activities in school.
This usually includes a Years 7 to 9 disco near Christmas, a Spring Ball and a Summer
Festival. Parents make valuable and worthwhile contributions. Some parents serve on the
committee but many others play equally vital roles by supporting or helping out at various
social or fund raising events throughout the school year.

The school also values the help given by parents when Work Experience is being arranged
for upper school students, and other occasions when parents’ specific expertise can be
utilised. Parents and Guardians with children attending Notre Dame High School are
automatically made members of F.O.N.D and attendance at meetings is encouraged when
social, family and community commitments allow.

Duke of Edinburgh’s Award

Notre Dame High School offers the Duke of Edinburgh’s Award to all students in Years 9,
10, 11, 12 and 13 at Bronze, Silver and Gold level. We work closely with the local operating
authority to deliver the Award to the highest standards of quality and safety.

The Award is an established and respected organisation that aims to develop young people by
challenging them outside of the classroom and giving them new and exciting experiences.
Participants follow activities in four areas: volunteering, physical activity, personal skill and
expedition. There is an additional residential section for Gold participants.

We offer many of these activities in school through partnership with other staff such as Music
and Physical Education and work in liaison with other local organisations including charities,
sports centres and music and drama groups to offer participants activities out of school.

Our Bronze and Silver expeditions take place in the Peak District and the Gold expeditions
take place in North West Scotland (though we are always open to suggestions for new areas
to use). Participants are trained and supervised by staff with years of personal experience in
expeditions including mountaineering, trekking and independent travel in Europe, Africa and
Asia. Staff are also highly trained and qualified with first-aid certificates and mountain-
leadership training. The Award group owns high quality outdoor equipment for loan to
ensure equality of opportunity for all potential participants. Safety in outdoor education is
our main priority and risk is carefully managed.
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Diocese of Hallam

Admissions Policy for Notre Dame High School
for the Admission Year 2011/ 2012

Introduction - The Admission of Pupils into Hallam Diocesan Schools

The family of Catholic schools across the Diocese of Hallam offers a Catholic, Gospel based
education for children whose parents seek a genuine alternative to other good schools. These
schools are communities of faith where God is recognised and named. They are rooted in the
Church’s concept of mission and in living out a Christian lifestyle; they present a picture of
Christ to catch the imagination.

Each Catholic school in the Diocese, in partnership with home and parish, has been
established to be an integral part of the local Catholic community, which shares the mission
of the Church to proclaim the Gospel of Christ. The provision of this network of schools in
the Diocese is primarily intended to provide a place at a Catholic school for all baptised
members or catechumens of the Catholic Church.

The Admission of Pupils into Catholic High Schools in Sheffield

Within the City of Sheffield, the Catholic community has a rich tradition of nurturing and
developing high quality Christian Education. In addition to fourteen Catholic primary
schools, the Diocese is responsible for two excellent High Schools: - All Saints and Notre
Dame. In continuing this rich tradition, the Catholic Diocese of Hallam is committed to
maintaining and developing these schools for the benefit of the Diocesan community and the
Common Good. A maximum of 85% of the available places in each High School is
prioritised for Catholic children. The remaining 15% of available places each year will be
prioritised for children who are practising members of Christian Churches which are full
members of Churches Together in England at the time of application.

For Year Seven applications provision has been made to ensure a place at Notre Dame
for every Catholic child who attends a designated feeder primary school for Notre
Dame, whose application is submitted by the closing date.

PARENTAL PREFERENCE

The Children & Young People’s Directorate common application form provides the
opportunity for parents/guardians to express up to three choices of schools. Please note
that ALL applications will be considered on an Equal Preference basis. This means that
eligibility for places in the school will be considered first of all by applying the school’s
over subscription criteria to your application irrespective of whether this school is your
first, second or third preference.

Ranking by your preference will only be used in the final allocation of a place within the

LA’S co-ordinated scheme where there is more than 1 potential offer. (See page ## “A
Guide for Parents” for further details)
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The Admission of pupils into Notre Dame High School

Notre Dame High School is an 11 — 18 mixed comprehensive school situated on Fulwood
Road, Sheffield. The Governing Body is the Admissions Authority. Pupils will be admitted
at the age of eleven without reference to ability or aptitude. The governors have set the
admission limit for September 2011 as 200. Where applications for admission exceed the
number of places available and subject to the prioritised places policy described above, the
following criteria will be applied in the order set out below, to decide which children to
admit: -

Category 1

Catholic Children in Public Care (Looked After Children) who have been baptised into the
Roman Catholic Church, those formally received into the Roman Catholic Church,
Catechumens, Candidates for Reception, or those members of Churches who are in full
communion with the Roman Catholic Church.

Category 2 (a maximum of 170 places are prioritised for Catholic children)

Children who have been baptised into the Roman Catholic Church, those formally received
into the Roman Catholic Church, Catechumens, Candidates for Reception, or those members
of Churches who are in full communion with the Roman Catholic Church and who

a) are siblings of children already attending Notre Dame High School
b) attend the designated feeder schools of Notre Dame High School
c) are attending other Catholic schools

d) are attending other schools

A list of those Eastern Catholic Churches which are in full communion with the Roman
Catholic Church is available from the Diocesan Schools’ Department.

Category 3
Other Children in Public Care (Looked After Children).

Category 4 (At least 30 places are prioritised for children who attend other Christian
Churches)

At least 30 places will be specifically prioritised for children who are practising members of
Christian Churches which are full members of Churches Together in England who have the
written support of their minister (on Form MR1) and:

a) are siblings of children already attending Notre Dame High School and who currently
attend one of the school’s designated feeder schools

b) are siblings of children already attending Notre Dame High School

c) attend the designated feeder schools of Notre Dame High School

d) attend other Catholic schools

e) attend other Church of England Primary Schools

f) attend other schools
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Category 5

Children whose parents are seeking a Christian environment for their child’s education and
who are supported by an appropriate reference (on Form AR1) and:

a) are siblings of children already attending Notre Dame High School

b) are active members of another world Faith who attend the designated feeder schools
of Notre Dame High School and have the written support of their religious leader

c) attend the designated feeder schools of Notre Dame High School

d) attend other Catholic schools

e) attend Church of England primary schools

f) are active members of another world Faith who attend the other schools and have the
written support of their religious leader

g) attend other schools

*** e.g. references for category 3a,c,d,e & f may be obtained from your child’s primary
headteacher or class teacher .

Category 6
Other children.
Late applications

Late applications will be dealt with in accordance with the Local Authority’s Co-ordinated
Scheme.

Waiting List
The school will maintain a waiting list following application of the over-subscription criteria.

The Designated Feeder Schools for Notre Dame High School
At the present time the designated feeder schools are:

St Ann’s Catholic Primary School

St Catherine’s Catholic Primary School

St Marie’s Catholic Primary School

St Mary’s Catholic Primary School

St Thomas More’s Catholic Primary School

Sacred Heart Catholic Primary School

St Wilfrid’s Catholic Primary School — (Joint Designation)

Closing date for Applications for September 2011 will be 31 October 2010.
Parents/Guardians will be informed of the outcome of their application by the Local
Authority on 1 March 2011.

If a place is not available parents have the right of appeal. Such appeals against non-

admission will be heard by an Independent Appeals Committee formed in accordance with
the DCSF Code of Practice. Details of the appeals process will be made available to all
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unsuccessful applicants and are referred to in the notes which accompany the application
form.,

NOTES:
i) Definition of Sibling

A Sibling is defined as a child who permanently or usually lives at the same address as:
e a brother and/or sister
e astepbrother and/or a stepsister (to include half brothers/sisters)

and in both cases will be attending the preferred school at the point of entry.

if) Definition of Catechumen

Catechumens are those children who with the support of their parents, have expressed an
explicit desire to be baptised into the Roman Catholic Church and who are currently
preparing to receive the same by regular participation in Sunday worship and a recognised
programme of preparation

iii) Definition of Candidate for Reception

Candidates for Reception into Full Communion with the Roman Catholic Church are already
baptised in another Christian Tradition, who have expressed an explicit desire to be
incorporated into the Roman Catholic Church and who are currently preparing to be received
into the Church by regular participation in Sunday worship and a recognised programme of
preparation.

iv) Churches Together in England

Membership of Churches Together in England is subject to regular review. To access an up
to date list of member churches please visit their web site at www.churches-together.org.uk.

v) Tie Breakers

Should the planned admission limit be reached in mid category, the Governing Body, as the
Admissions Authority will make a decision based on the shortest distance between the
applicant’s home and the centre of the school building as calculated by the Local Authority.

vi) Appeals

Unsuccessful applicants have the right of appeal against the Governors’ decision to refuse a
place at the school. Such appeals against non-admission will be heard by an independent
Appeals Committee formed in accordance with the DCSF Code of Practice. Details of the
appeals process will be made available to all unsuccessful applicants. Reference to this is
included in the notes which accompany the application form.

Please note: If you have any queries about completing the application form, then please

contact the Headteacher of your child’s primary school, the admission office of the High
School or the Diocesan Schools’ Department on 0114 2566440.
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Charging Policy

The principle of free education for all is central to the 1944 Education Act; however, it is
recognised that, whilst wishing to provide additional and enriching experiences for all pupils,
the funding available is not always sufficient to do so without asking for contributions from
those able to make them.

The criterion governing any contribution/charge will be that no profit shall be made. At all
times we will endeavour to ensure that a student’s educational experience is not diminished
by financial hardship. In line with the requirements of the Education Reform Act of 1988,
and the Charging for School Activities 2009 legislation, it is our policy that:

1.1.
1.2.

13

14

1.5

1.6.

No charge will be made for an admission application to the school.

No charge will be made for examination entries except where:

1.2.1 The school has not prepared students for the examination in the year for which
the entry is made or where the student is repeating an examination at their own
discretion.

1.2.2 A student has failed for no good reason, to complete the requirements of the
examination or to attend for it.

No charge will be made for books, materials, equipment, instruments or incidental
transport provided in connection with the National Curriculum, statutory religious
education or in preparation for prescribed public examinations or courses taught at the
school except where parents have indicated in advance their wish to purchase the
product.

A charge will be made for voluntary musical tuition, i.e. musical tuition which is
requested by parents/carers and is not an essential part of either the National
Curriculum or a public examination syllabus being followed by the student(s).

A charge will be made for board and lodging costs on residential visits except where
pupils are entitled to statutory remission. This presently includes those students
whose parents are in receipt of:

Income Support

Income based Jobseeker’s Allowance

Support under part VI of the Immigration and Asylum Act 1999

Child Tax Credit provided the parent is not entitled to Working Tax Credit and
their annual income does not exceed £15,575

o Guaranteed State Pension Credit

A charge will be made for activities wholly or mainly outside school hours, which are

not part of the National Curriculum, statutory religious education or in preparation for a
prescribed public examination. Such activities are known as optional extras.
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1.7.

1.8.

1.9.

1.10.

Requests for voluntary contributions from parents will be made for school activities,
in or out of school time, for which compulsory charges cannot be levied but which
can only be provided if there is sufficient voluntary funding. The school will ensure
that no pupil is excluded from such activity by reason of inability or unwillingness to
make a voluntary contribution.

Payment from parents will be sought for damage to, or loss of, school property caused
wilfully or neglectfully by the children.

It will be left to the Headteacher to decide the proportion of costs of an activity which
should be charged to school (public) or non-public funds.

Any individual case arising from the implementation of this policy will be delegated
to the Chair of Governors and the Headteacher for determination.
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If you have a concern
Parents who are unhappy about anything the school is involved in should contact us at once.

A copy of the School Complaints Procedure is available from the school on request and via
the website. The procedure outlines a number of stages in resolving concerns. Initially, this
involves discussing the concern with the appropriate member of staff and, if no resolution is
obtained, then meeting with a senior member of staff who are always prepared to attempt to
resolve any difficulties parents might have. Any parent who is still not satisfied can then
contact the Chair of Governors through the Clerk who is based at the school. Should there
still be no satisfaction, then parents may make presentation to the Diocese. It is the practice
of the school to attempt to resolve concerns as quickly and as amicably as possible.

We hope you will find this information in this prospectus useful and helpful.
The information contained within is correct at time of publishing. However it should not be
assumed that there will be no subsequent changes affecting this information before the start
of the academic year 2010/2011, during that year, or any subsequent year.

We look forward to welcoming your child into Notre Dame High School.
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